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This Plan was developed in accordance with the amended New York State Labor Law 

section 27-c and New York State Education Law paragraphs k and l of subdivision 2 of 

section 2801-a [as amended by section 1 of part B of chapter 56 of the laws of 2016], as 

applicable.  

 

Additionally, this Plan was developed with the input of CSEA, Local 1000 AFSCME, 

AFL-CIO ,Unit #8850-00, Tioga County Corrections Association Inc. and National 

Correctional Employees Union Inc., and Tioga County Law Enforcement Association, as 

required by the amended New York State Labor Law.  Said unions input has been 

incorporated and attached hereto. 

 

No content of this plan is intended to impede, infringe, diminish, or impair the rights of 

us or our valued employees or unions under any law, rule, regulation, or collectively 

negotiated agreement, or the rights and benefits which accrue to employees and unions 

through collective bargaining agreements, or otherwise diminish the integrity of the 

existing collective bargaining relationship. 

 

This plan has been approved in accordance with requirements applicable to the agency, 

jurisdiction, authority, or district, as represented by the signature of the authorized 

individual below.  

 

-- 

As the authorized official of Tioga County, I hereby attest that this plan has been 

developed, adopted (County Legislature resolution is attached hereto), and placed in full 

effect in accordance with S8617B/A10832 which amends New York State Labor Law 

section 27-c and New York State Education Law paragraphs k and l of subdivision 2 of 

section 2801-a [as amended by section 1 of part B of chapter 56 of the laws of 2016], as 

applicable, to address public health emergency planning requirements.  

 

Date:   March 9, 2021_____ 

Signature:_____________________________________ 

By: Martha C. Sauerbrey 

Title:  Chair, Tioga County Legislature 
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1. Essential Employees List 

See attached Excel spreadsheet that contains a list of essential employees by title with 

justifications organized by Department tabs.  Essential employee for purpose of this plan 

means an employee who must be physically present at the work site to perform their duties, 

even during a state-ordered shut down due to a communicable disease outbreak.  Non-

essential employees may perform their job duties working remotely during the same 

circumstance. At time of Plan development, no contracted personnel were considered 

essential per this definition.  Tioga County Department Heads will review their essential 

employees lists annually and provide updates to the Legislative Office accordingly.  All job 

titles and descriptions are on file with the Civil Service Administrator in Tioga County’s 

Personnel Office.  

2. Enable Non-Essential Employees to Work Remotely 

Tioga County IT has created and retained SOPHOS Virtual Private Network (VPN) accounts 

for all county users to allow employees to access their work desktops remotely using personal 

or county-provided equipment at home.  Any employee working remotely during a state-

ordered work shutdown is able to bring their desk phone home to plug into a router.  

Additionally, Tioga County has a limited supply of MS Surface laptops available to loan to 

employees who need this equipment to work at home.  Therefore, in the event of a state-

ordered shutdown, non-essential employees who have the necessary technical equipment 

and internet services will work from home per the specific NYS order. 

3. Reduce Overcrowding at Work Sites 

Tioga County’s Department of Social Services is the only department that would experience 

overcrowding and be required to reduce the presence of essential staff working on-site at any 

given time.  Department of Social Services has 55 essential employees who will stagger their 

seven-hour daily shifts corresponding to when security service works the front doors, which is 

between the hours of 7:30 AM and 5:30 PM on Mondays and Fridays, and between the hours 

of 7:00 AM and 8:00 PM Tuesdays through Thursdays. 

4. Provision of PPE to Essential Employees 

Tioga County Department of Emergency Services will rely on the NYS Department Homeland 

Security and Emergency Services to provide, or otherwise procure, necessary PPE during a 

future communicable disease pandemic in the amount of two pieces of each PPE item for 

every essential employee.  PPE could include, but is not limited to all equipment worn to 

minimize exposure to hazards, including gloves, masks, face shields, foot and eye protection, 
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protective hearing devices, respirators, hard hats, plus disposable gowns and aprons.  Tioga 

County Emergency Services will then distribute the necessary PPE to every Department 

based on the Essential Employee List provided in section 1 of this document. 

5. Protocol for Employees Exposure, Spread Prevention and Leave Time 

 Employee Exposure – Tioga County Public Health Department will direct what the 

employee is to do based on exposure directives from NYS Department of Health for 

the specific agent causing the communicable disease. 

 Employee Exhibits Symptoms - Tioga County Public Health Department will direct 

what the employee is to do based on symptomatic directives from NYS Department of 

Health for the specific agent causing the communicable disease. 

 Employee Tests Positive – Tioga County Public Health Department will direct what the 

employee is to do based on positive test directives from NYS Department of Health for 

the specific agent causing the communicable disease. 

 Workplace Disinfection – In the event of a positive test case, Tioga County will utilize 

its contracted cleaner to disinfect the affected workplace in a manner that is compliant 

with NYS Department of Health and Tioga County Public Health Department 

directives.  Otherwise, all employees are responsible to clean and sanitize their 

individual workspace daily. 

 Leave for Employees – Tioga County will administer whatever State & Federal benefit 

programs are implemented in response to the emergency, in conjunction with the 

terms of our collective bargaining agreements and/or County policies, and/or terms 

bargained with the affected unions. 

6. Documenting Hours and Work Locations of Essential Employees 

See attached timesheet / log that contains places to enter daily work hours, remote locations 

and times to facilitate efficient contact tracing.  This documentation shall be used solely for the 

purpose of contract tracing and its use shall be in compliance with all applicable laws.  This 

documentation shall be required only during the emergency and shall not establish a practice 

or precedent for use outside of an emergency. 

7. Emergency Housing for Essential Employees 

Tioga County will pay to house at a local hotel that has individual room accommodations any 

essential employee who cannot return to their home at the end of a workday due to state 

ordered restrictions related to the communicable disease pandemic in order to prevent the 

spread of the communicable disease, with the employee’s consent. 


